e JAT AT

WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem

FEAET (T FAT, AT THE) TRl HAANTATHS TUAETHT AT qTHH

ETFHHDB! TGS (T ATAR e TR F

HIT - 9

fafaa adEm(Written Examination) :— ¥9® = qUIiy - 900
fgeira =R qUITE :— 900

qIT - R

At/ =)W (Final Examination) — :— #¥a? ¥ q=I&09T ¥ S=qaar qUITF - Yo

fafga 9ram A=A (Written Examination Scheme)

q. fafea a<em - gos =)O(First Phase)

CEl forer qUIS | STy | qE yomer TAEET X HF | qWd
T S T AT TEA:
ERE] g Treror qoo0 | ¥oO TEAHRTE JIT | 4O TIT X R AT | ¥4 MAe
(MCQs)

3. fafaa aem - fef =”wr(Second Phase)

CE| forer quiTy | S qR1&TT JoTrey YAEET X AF T
AT AAT, . .
qAqT FHHAT 0T T X Q0 o7
AT A0~ FFIER AT IU&0r I s=aarar (Computer SKill Test & Interview)
faw quig AT JorTey 9
FFER AT e (Computer Skill Test) qo0 TN (Practical) 9y e
SR A=TaTa(Interview) 30 Hifge (Oral)
A
9. I1 IETHA AT (A T (T =1Or ¥ i =)o) qur i =)o (FFe] @9 e
3 =AErar) T g5 ANTHT et IR B )
. UEAIT AYTAT HISTHT EA |
3. fofed qevemesr arery qrr Jurel ar e A9Er A9l ¥ e g g |
¥, FEd qsﬁw?«w (Multiple Choice) TeHe®®! TAd IX [GUHAT T TAd IA aTdd 0 Fiqerd
AT HEl MRS | O IR AGUAT G 9199 o5 a5 G T AqF Hel T T S |
Y. TEETHT B YR FTedkera? (Calculator) TART T+ qred & |
% TaUIRTa gemer i AIETHT A3ET EHAT TIAT ATHT YOH AT USd FIHHT g5 T g5 9val Tel 9T
(Two or more parts of a single question) ar TIar Te7 F=RId 5 a1 aal fewuiigs (Short notes)
e Al G |
o ThETHT Wi 9ed FE@, A3 T AR AR gEafed a7/ faeer fagu aaar g
G, HEANTERE Y9Ed g TOEmHT gl Hiared a7 a0 TR (g STeRe THEr g6 T o
e 8 |
% fgdr oo (fawemTa 9ed g 9F) F1 EHAT YAF GUSH AT GETgE ITXIEAREE gaa | Tremdier

JCUF GUGH TIAEEH! AT Alel GUSH! ITXYIAHIHT e I, |
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e JaAT AR
WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

T qIGTHH AT A=t 97/ faueesr fawaeaeqa s afgust qu qai areasnEer 9w
FAA, U, a9 qar Aifdes Trerd Hiq 9= 3 AfedT e (|gH 9URT a1 g W
FATSUHT AT 9 I AT 5) FAH WEHATs T4 TSHAAT TWH TR T8 |

T9H =W (First Phase)® fafea ademame gfie S Ieareear A fgdfiw =)wr (Second
Phase)et fafea wdemar affaa wEas |

fafad a<remmer 999 == (First Phase) T 9Tl bl ITTsehl 1 Fiqerd &g qor fgara ==
(Second Phase) %I 9T<T38% SIS & AFeh ATAHT (ARG TEATRT ATTSAT FepTIRTa ITTEeeg, |
fafgd I<Tem T BHIE AURT ITHGARESATS WA AedW TRl FFIAX AT GRILT0 T SA=qararar
frgfaa mEas |

fafga @Rrer ¥ afae ATH SROET FFYEY AT T T AIArdil A A3 ARTH ATIRAT
AT TEATRS JehIRTd TR, |

qregHH A fAfd - 0% /03/0%
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e JAT AT

WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem

FEAET (T FAT, AT THE) TRl HAANTATHS TUAETHT AT qTHH

TEHAIT - 1 T AT i@ Teqo

A A Y TIH X R AT =90 3T

1.9

AT ST - Ao AT, GRS W@ed ¥ Teh{ceh THIET (Serdid, Sirasivd, aedid,
HTar, @S gy, 9ETe)

9.} HUTAR AT (WA HALE eTAqH)
139 Teicea, fd=gfasra T qeaehre; A1, qiehidqE, ATdE TF AsTldmaa<dr
1.R.% ma%lzﬁgﬁﬁw WWUT?{&&W ASAINTE  TEATHH, ATHINAE,
AIER(aE T ATdF Faean
9.3 WWWWW?WWWWWWW
WWWW?WW%WWWWW
T SATeTeIT) el STl
¥ AEE SETA G THE 9 [aS=eE gHE AifashR T Afaaan afataties
Q¥ vamERen, Stae fafaudr, f&m fawra, Steramg aiddH, aTarEeRe SrEwrd, GEue, S,
JTETHR, T (TATSHS), TS, el T, @ T 007 GEel A1
9.5 SOUTAR! MMEAIGT T IER - G, ASAIah FaLdT, T, T ¥ AT T8
Qe HYH ACHY, A T [areded qeaedl SATThRI
1.5 IISAIAeE, ATAISE, ATTIE, AHdH, Gdhe, T&aH, [TR,HAl, dlecd, Ia qaedr
LT T ARIET HEdH GHATHIF T(aaides
T A Ther QU TIF X R AT =30 AT
Jifgd qRET: qfead dlfebe TRNETT, WATCHE (FEATcHSE a1 Hb qE=dT) dqliker T T Aemieder
FHA ATMehes TRET |
Rq  emfeE® Alfche /=MAAAT ILILAVHT S1d, STEEHA, AThHH, THEIAI, AHI, FlSS-TSHIES,
faem T T A 90w, q@ fa=m gwEedn, Suiehe (dRe®H), A (induction), RS
(deduction) faoTa=IaTe Yedes FHTAL Tlﬁ_r@ |
IR WTATCAF (AEACAF AT A ) Wﬁwm(aﬂﬁmxm,m,
Fifeg, TTSUH F@T (AR /o) HATSH, ART T[0T, Hidad, TATE AT, TATER A=
&), s T T /WMW?&WM&TW|
3 AeTeR® ATiched TEAVHT HTHH, THIAAT, Thaadl, e, feacds fqeauunens d@
e, 99 fed, A, BYS T aEedl AN, A a7 diRq a|rEe T ey
foroaaEdeTe qeAes AT TR |
TIAYA GTAT T T T A(gP TN F9qHbT TTGTRHET THEgede Qg Jeesdl qedr
[FTTER g7 |
ERLRE U {H T Sifges e
TR T 30
THTE 9.9 9.R 9.3 9.% 9.4 1.5 1.9 .5 )9 R.R R.3
ye e ¥ ¥ © R S 3 3 ¥ Fy Y Ed
ST IR (Level 1 =217 Level Il = 14) 5t=1 35 15
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e JaAT AR
WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

AT AT TLATILES
defa= .. feir ez uey |
(A) 0 (B) 90 (C) 180 (D) 360

arafaeE Al (Cyclone) &1 fafq= ®ReF®ed AHar HF=R THeM |

(1)STR A= HETENR T AT YTl HeldnRI &4 eked (Hurricane) Amae fafae g, |
(2)3TR Ufe=¥ geI AR &A1 argha (Typhoon) A =i wTiewg |

(3)fe= HEERRAT AEFa (Cyclone) ATHe fafaw Tivwg; |

(4)zferoly geTT=T HETEWRAT faell faelr (Willy - Willy) draer Fafa ivesg |

w1t Ifeafad AR AAfafga T 98 Ia¥ &7 &, Se ?

(A) 199 HET | (B) 132 HMF Fel g |

(C) 1,23 3 977 9&T &1 | (D) 1,2,3,4 99 I &A |

feafaepTerAT TR FaTamehT FeIT=T Tecdl JMAIHF THIGATS .. AT, SR THE .. &7 |

(A) U - 9= (B) o - q«d

(C) & - & (D) fawa - fawarafq

aqe | 7 7wz || w1 Ser Hersed 7 #iede del Ia¥ g & |
ae | ae |1

@  FHe 1. StrasT= (9T

b  HE AR 2. AT

(€)== A 3. ERESIT]

) = 4, feware

Codes a b c d

(A) 1 2 3 4

(B) 2 1 4 3

() 3 4 1 2

(D) 4 3 2 1

ATl FHTSTHT JATAd =red “9H (Parma) ” =&l & ar ?
(A)  HHFH TRRF ATGFIETT T GgIq &l |

(B)  I%q AT ATHTESH! TREAF ATGFIRT T IgId &l |
(C) @raTesd! AE™E 9 9gld &r |

(D) Tfeg® o9 FEAN T dgid v |

A MeH TeurEHATYYAES( Sample Questions of General Mental Ability Test)

1.

o faguar Fa/ia geatae (?) afeausr @ SSH & g 7
(. dgJ®,ps vV

A | (B) m (C) n D) o
Gi). 1,2 4, (?), 11, 16
(A) 6 | 7 C) 8 Oy 9
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e JaAT AR
WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

TR <> TTIWTEER AT AGFH F 7

(A) Fmm  (B) wmw  (C) == (D) ww
Typist: Typewriter:: Writer: ?
(A)  Book (B)  Paper (C)  Script (D)  Pen

gfs ASK=r &g ZRJ & a7 ANSWER® #ig & g=3 7
(A) ZMRVDQ (B) ZORVDQ (C) ZMRXFQ (D) ZORXFQ

=nfeaa (40) w1 faandies quwr FemAr w9 Awifgere @i (20) @ foEr o S SEeT werH
7 T2 (2) 1 faandiee 99 WA 9udtg & At @ w1 s (1) e mite "y We, 3
AT FITACATTHAT TSy

(A) 19 (B) 20 C) 21 (D) 22

qd [aSUeHT [oEs A UGl ATH=T Bieh & AT kA &l GaATSq el ?

(A) (B) (©) (D)

o fagua! fear IqHsees(Quadrilaterals)®e F@aT 9aT @WTST & |

AN

(A) 3 (B) 5 € 6 Oy 7
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e JaAT AR
WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

facira oo~ arfore sreage, erated JETe QAT QT T

. R IEH X Q0 HF =0 A¥F
Sect A ¥ 0
gUug (Section) (A) ¥ X 49T = R0 AT qg

qIHISE Fead
.9 SIS I (AT feafd), aRTas w@ed, gEdTl, SAsiadHT SRAE AawdTe g T
TFRITIEE AT AT ST

9.3 AYTART ST [TATSIH, GhLeh] Teee ¥ [aiaearar Tepr

1.3 AIEH fawradr q@uRes (e, @, i, 999R, @, @R 9T aw el
HTAET) HI [ARTHH! ATET

9.%  SOTEl FHTSH! GIFRT, ATATSE qod T AT, TAAqd T@ gH, SIS, AT ¥ J&hia

9.4 ATATSE FHAT ? [THaes TIHIRE I

9.5  IrHITTH graehl HRI, AR T g FaLTIH] IUTIES

9.9 FYTART FiGG (N7 § IFG LTAT ATGEEE)

9.5 TRHRE A a8 G ASiAiceh, ATMIE T TITHAE Araegvere

1.2 TAATAH FTESATE TMHA T LT

&, ST T 199

R4 T, N, qAEA ¥ AN E A
R9.9 TR afk=rd, 99 T 99 AN, GEARAT I HITHES
RAR U, FeAfed WIS (T, Hecd) TATeRAIT (R qUT FHTET)
4.3 gHIN, HIYE ¥ ARMUETE TREA | BRI, FAT T g JUTIRE

9.¥% WWWWW IR THE @ THETES I TGH GHIEHT oh,
W?Wﬂﬁrﬂ

RIY  IUARRI TR Qﬁﬁrq T HEd
R AR, THAGRIT IREadT ¥ TTagell AT
RRy AR TAGSET A, TAgSen faaver, SHargiersd aod, 9thar T AT
RRR TGN IRATTH FRUEE T AT ATASET dlgehl AAEE
RR3 SAHSET IO
.3 Sfaer fafaear T ardrearor sgewamaT
39  Sfue fafqadrer srgamon ¥ afifeo qur qeca
R3R  ATAERY FFITIAR IR=T T HEd
R33  FATAERONT GHLT, FRU, TG T JHTITHERT JUTIEE

nq X =
gug (Section) (B) K 109y =20 9§ ¥0 A§
¥ q X UH§ =30 A§

FATAT GO T WA T@ AT
39w =T
399 @@ g (Office Layout)
39.}  IFEEEr/f=emT
3.9.R9  uiv=, 9Red, Ml IR 9ART ¥ grafAeear
3.9.%.% zar, =, fewl s ¥ 79T (Memo)
393 fverE SFa=aT
39.39 wf\yerE sraRaTaTeRT aiEd 3EeT ¥ ATII ]
3.9.3% wEMe Wl AHERT
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e JaAT AR
WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

3.9.3.3 FECT ATSIITAT FFIEI JUTATHR ATTLIRAT T HEA
3.9.3.¥ AR "eAr Zai
39.% 3% AT T WIS d@T

3R @ qIT IS FEAAT AR
39 TERN @I JUTAl, TIHRT QT GUITSl, 798 ¥ GIEATErHT ATamed qar or@raerery
I AR
33 TYERT =R, b ALl febdra ¥ sote fearer gfv=ra ¥y
33 A ¥ ARl BIEAR T giaaa
3RY¥ Fau =T g=Zar gomrerr
3RY H, HER q9T AL ob FFIAAT ATHT SRR
3R UG ¥ W el AT ATTHR T q=ra
3.9 UG ¥ N dehl ATIF HEATUTA! TFeAT FTHT ST
3G QNS GG T AT AR
33 WESIAe AT YA ¥Rl TATT ATAET
3% YT IThR o Uq, 09Y
3 YEER HEwRe TH, J04”

‘ gug (Section) (C) ‘ ¥ J¥ X WAF =R0 A ‘ RO ¥% ‘
AT TR
¥.qQ T saryd feares dur Ufew | (Unitary Method)

¥.R 9=, semea T gfqera (Fraction, Decimal & Percentage)
¥.3 AT, A ¥ ge (Profit, Loss & Discount)

¥.¥ &, HHFT T grEdel (Tax, Commission & Depreciation)
¥4 [qrarer A1 (Simple Interest)

¥.%  drad/"ead ¥ Afersr (Average/Mean & Median)

fefrar o fawaet TR UHTEETaTe |ifgT Teaeed! gl METEr gs |

fefrr Toreet @ve A B C STFT ¥ |
ESIRIECIIETH q R 3 4

kAl R4 ¥ %0 RO

BIET TR LAFHT T ¥ ¥ 93
AT ITR Q0 IAFH T R Y o ¥

ST T wel % % ¥ 9%
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WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

forerr: -#Fare? Aa qderor(Computer Skill Test)
Windows Basic
o Introduction to Graphical User Interface
Starting and shutting down Windows
Basic Windows Elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of files and folders
Searching files and folders

Word Processing/ MS Word

o Creating, saving and opening documents

o Typing in Devanagari and English

o Text formatting (Font, Size, Color, Underline, Italic, Bold, etc) and paragraph formatting
(alignment, indentation, spacing)

o Inserting header, footer, page number

o Page setting (margin, page size, orientation), previewing and printing of documents

YARTICHS TRI&T Jren(Practical Examination Scheme)

fawr quty | TdEm e e ffo i —
Devanagari Typing R4HE y fye
FPET T ; _ :
(Computer Skill 0 (Practical) English Typing Y oE Y frae
Test) Windows basic and Y A y e
Ms-Word

TARTCHeE IR QY R0 Aeass( Sample Questions)

Faarr Typing Skill Testsr @RT 150 sTeae%e! Ugar Text fagas | fagusr Textars smar @rr

T T TS | 2.5 a3 (5 )
English Typing Skill Test®r @hT 200 TeEewadr T3ar Textlazws | fagusr Textams e AT
areq T I | 2.5 a3 (5 )
Windows basic and Word Processing:
Perform as follows: 55 (5 M)
a) Open document containing text typed for question no. 2 and save it with other name
‘windows basic and ms word'. 1Mark
b) Apply 1.5 line spacing for all text. 1Mark
C) Insert your nameon left side of page and roll number on right side of page as header.
1Mark
d) Set page margins as follow:
Top: 2" Bottom: 1" Left: 1.5" Right: 1.25" 1Mark
e) Insert page number as footer with centre alignment. 1Mark
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WM TE ATIAHT ATate q6 <Arar TEHl e (TIE J49T, T A GHE) qem
TEA@I (THA {7, A€ TE) TIe3h! FTANTATHS AR AT TMSTHH

IS A1 IFAFTT Typing Skill Tester afiT HEe:-
AT Typing Skill Test @1 @RT Qw0 eTemee®! T3l Text fagag ¥ @@ a99R #F ya

¢ = ya fAe (Correct Words/Minute) qrSH b
Y 9T FH 9F 9 Yiq fHe arad o ¥F
Y AT |1 AT el T O ARl FH g ek 9id (A saa 0.40 ek
Oy 9T A AR 96T ¥ 90 AT FH g e’ Uid [Aee smaq 0.9 F
Q0 a1 |1 W=l Fel T QR4 W=l %H g =k 9iq e aId .00 ¥
QR4 AT |1 9T F&l T % AT FH g ek Uid fAee amaq q.]4
Y T &1 9= 96l ¥ QO.Y ARl FH g o) Uid fAHe sad .40 P
Q9.4 a1 |1 H=T Fel T R0 Al FH g M=k Uiq fAve =maq q.94 ¥
0 A1 9l AT FEl T IRY AT FH F R Ui A A .00 ¥h
QY AT 1T FqEl T Y, AT HH 940G 9Tes giq e araq ] HP
Y AT A AT 96T 9F 95 iq (He arad .40 ¥*F

English Typing Skill Test &I @ 200 eTeEwd T3l Text fag7g T @ ATAR A% YaH
e

¢ = yfa fAe (Correct Words/Minute) qTSH #F
& W1 % g ek gid fAde =maq o ¥®
& a1 9T 9T 961 ¥ & Heal FH F R Uid e aaa 0.40 &
R AT FT A=l del ¥ 9R Wl FH g ek Yid fHee arad 0.9 AF
QR AT &1 9w=T Fel T Q4 AT HH g M8 Yiq He aad .00 ¥®
¥ AT &1 =T 96l ¥ 95 a1 &H g 9 9iq fAe ada q.]4 oF
1= a1 |1 9T F61 ¥ ) 9T FH qg TR 9iq (Hee aad q.40 ¥k
Y A1 &1 T @l ¥ ¥ ARl FHH 0g ek gfq (A saa 9.9 3k
¥ AT "I 9T 961 T 8 Wl HH g e 9fd fAee arad .00 ¥F
9 9T HI9=T ¢l ¥ 30 WeaT %A g e 9iq fAve arad Y HE
30 a1 91 AT Fel 9F e 9iq e amd .40 #F

SRS AT TEARTT Typing AT fagUsT Text @18 ATaR AT 2129 TWHT Text T S8 = T, |
feguet oSl a1 TEATRT Textdl Sedf@d T FEINTH GemdiEsd  oTRAT  Textdn
Punctuationargd = el GTSUAT AHE! TeHT T TR & | Jeqe=nd ¥ Formula 98T T
973 918 via fawe(Correct words/minute) TS |

Formula:

(Total words typed — Wrong words)
5

973 9T 9iq fA-e(Correct words/minute) =
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